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	Lecture No
	Unit No
	Topic
	COs Covered

	L 1
	






Unit-I





	Introduction to Fundamentals of communication skills
	








CO1




	L 2
	
	Meaning and types of communication skills
	

	L 3
	
	Listening, Speaking
	

	L 4
	
	Reading and Writing
	

	L 5
	
	Importance of technical communication
	

	L 6
	
	Barriers in communication
	

	L 7
	
	Tools of effective communication.
	

	L 8
	
	Revision
	

	L 9
	
Unit-II




	Introduction to Vocabulary Building
	
CO2

	L 10
	
	Vocabulary Building Word formation
	

	L 11
	
	Synonyms
	

	L 12
	
	[bookmark: _GoBack]Antonyms
	

	L 13
	
	One-word substitution
	

	L 14
	
	Abbreviations of scientific and technical words
	

	L 15
	
	phrasal verbs, Idioms
	

	L 16
	
	Revision
	

	L 17
	Unit-III
	Fundamentals of Writing Skills Job application
	







CO3

	L 18
	
	CV writing, Business letter
	

	L 19
	
	Report writing and E-mail writing
	

	L20
	
	redundancies, precise writing skill
	

	L21
	
	Basics of grammar: uses of tenses
	

	L22
	
	subject verb agreement, narration
	

	L23
	
	active voice
	

	L24
	
	Revision
	



	L25
	




Unit-IV



	Fundamentals of Speaking skills Speaking skills, Oral presentation
	  




CO4





	L26
	
	Body language, Group discussion
	

	L27
	
	Technical Telephonic conversation
	

	L28
	
	Introduction to phonetic sounds
	

	L29
	
	symbol and articulation
	

	L30
	
	Revision
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5. Exercises in Spoken English. Parts. I-III. CIEFL, Hyderabad. Oxford University Press
